

Dear <insert manager’s name>,
I am requesting your approval to attend the 2023 International Water Conference (IWC) in San Antonio, TX from November 12-16. Below you fill find some of the many ways that attending this strong educational conference will help advance our company and my professional development.
· Unparalleled technical program
The IWC presents timely, relevant, non-commercial scientific information in a unique peer-reviewed format like no other conference. The technical program will give us a chance to understand the latest in industrial water technology while learning best practices from industry experts. I will bring this information back to strengthen our best technical solutions.
· Immersive networking environment
As one of the premier water conferences, experts from all levels of the water treatment sector attend the IWC. This will give us the opportunity to interact with industry experts and even potential clients in the exhibit hall. I will bring this information back to strengthen our company connections, find potential technical consultants or help recruit for key positions we have.
· Industry-relevant technical workshops
In addition to a strong technical program, the IWC offers multiple four-hour long workshops to further strengthen my technical knowledge. From water treatment basics to specific technologies like reverse osmosis or ion exchange, I can bolster my technical knowledge by attending these workshops. This will help me further develop in my role and support our customers better.
· Conference-wide support for growing professionals
With a focus on education, the IWC does a great job welcoming growing professionals like me to the conference. Their mentor program will help me develop my career and confidence further, as the conference is welcomWCing to first time presenters by offering supportive videos and guidance. I will return from this conference knowing that I have advanced my career with the confidence that I can further contribute to our team at work.
To make it as easy as possible for you to approve this, I have summarized my proposed travel and expenses for the 2023 IWC:
Airfare: 		$0
Hotel: 		$0
Registration: 	$0
Total: 		$0
Thank you very much for considering this request. Attending the IWC would be a great way for me to further my career and help our company grow more quickly. I appreciate your attention to this and look forward to hearing back as soon as possible on this request.
Warm Regards,
<insert requestor’s name here> 
